
	 Job Application Form for Clerk/RFO to Dunchideock Parish Council



	Closing Date:
	

	Please complete this form fully using black ink or type.  Please ensure that all sections are completed and that any gaps in the employment history are recorded and explained.

	THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.



	  Personal details



	Last Name:
	
	First Name:  
	



	Address:
	

	
	

	
	



	Postcode:
	


	
	Home phone No:
	
	National Insurance No:
	


	
	Daytime phone No:
	



	Mobile phone No:
	



	email address:
	





	Driving Licence:   Do you hold a full, clean driving licence valid in the UK?   
	Yes / No



	  Education

	Qualifications obtained from Schools, Colleges and Universities. Please list highest qualification first:



	University 
	Dates 
	Course
	Qualifications 

	


	
	
	

	School
	Dates
	Subjects
	Qualifications

	

	
	
	



	  Professional, Registered or Management Qualifications



	Professional/Registered/ Management Qualifications
	Course Details

	
	



	  Training and Development

	Please give details of any training and development courses or non-qualifications courses which support your application. Include any on the job training as well as formal courses.



	Title of Training Programme or Course
	Duration of Course and date completed

	
	

	
	

	  Personal Statement

	Abilities, skills, knowledge and experience.
Please use this section to explain in detail how you meet the requirements of the Job Specification.  Attach and label any additional sheets used.



	



	Statement to be Signed by the Applicant
Please complete the following declaration and sign it in the appropriate place below. If this declaration is not completed and signed, your application will not be considered.
I hereby certify that:
· all the information given by me on this form is correct to the best of my knowledge
· all questions relating to me have been accurately and fully answered
· I possess all the qualifications which I claim to hold
· I have read and, if appointed, am prepared to accept the conditions set out in the conditions of employment and the job description.




	Signed:
	
	Date:
	



